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How to create a WebPak user (login)

WebPak allows you to assure the identity of its visitors by a
login that asks for a user and a password.

This user name must be associated to a customer id (CUSM
ID) in ASCAR. In this way, the orders and reports done on
WebPak will take the settings for this customer set in
ASCAR.

Likewise, WebPak will take this customer’s data in ASCAR to
price and show common addresses.

WebPak users are only administrated by an ASCAR user with
access to the DATABASE MENU. Customers with a WebPak
user will not be able to change their WebPak password.

To create a WebPak user (login) follow these steps:

1. Log in to ASCAR under ADMIN or any other user with
access to the DATABASE MENU.

2. Go to the DATABASE MENU: Configuration/Database
or type “D”.

3. Choose option [C] Login User Maintenance to create
the WebPak user (login).

4. Choose option [A]JAdd to create a new us
HL_HAINTE "~ SYS/LUIM

er.

5. Complete the fields (remember that OPERATOR CODE
and PHONE EXT. are compulsory fields):




ADD USER SCREEN

USER NAME . USER ID:
PASSWORD .

GROUP

FIRST NAME

MIDDLE INITIAL:

LAST NAME !
DESCRIPTION .
OPERATOR CODE :

PHONE NUMBER

PHONE EXT.

Current Active Logins
. TTY TYPES

. PORT NUMBER

D W~ WUEWN =

E]1End” or type “E” end:

B _[EIND [l [ *]ABORT |

ADD USER SCREEN

USER NAME . MIKE USER ID:

PASSWORD :

GROUP

FIRST NAME :

MIDDLE INITIAL:

I LAST NAME :

DESCRIPTION

8. OPERATOR CODE : 123

9. PHONE NUMBER

10. PHONE EXT. © 123
Current Active Logins

11. TTY TYPES

12. PORT NUMBER

Next, a window showing the permissions for this user
will pop up. Accept the default permissions granted,
only SERVICE and DISPATCH, and click on “[E]JEnd” or
type “E” to end:




SYS/LUIM

USER NAME ! USER ID: 00026
AVAILABLE ACCESS LEVELS
DIRECTORY NAMES LEVELS NONE USER CLERK MANAGER
1. SERVICE 1 X
DISPATCH
INVOICE

X

ACCOUNTS RECEIVABLE
ACCOUNTS PAYABLE
ZONES AND RATING
HUMAN RESOURCES
CONTRACTOR RESOURCES

0~ WU B Wi
B E DN N =

. GENERAL LEDGER
. DATABASE
. MAINTANENCE

. PASSWORD
NTEXT PAGE A1BORT

KX XK KX XXX XXX

NN N

8. Exit DATABASE MENU (F10 or “*”) and go to the
MAINTENANCE MENU: Configuration/Maintenance or
type “M”.

9. Choose option [F] NetPak/WebPak Setup to associate
the WebPak user (login) created with a customer
(CUSM ID).

10. Choose option [A]JAdd to create the association

JuL 30, 2008 14:00:30 SYS/MNPSP

EBPAK USER SETUP

DO YOU WANT TO

NEORM

11. Complete the fields (remember that LONGNAME must
be identical to the name chosen for the WebPak user
(login) and COMPANY NAME is the customer name
(CUSM ID) which we want to associate with):




WEBPAK USER SETUP
CREATING LOCAL PROFILE. ONE MOMENT PLEASE ...

GENERAL USER INFORMATION:

“|_OGNA|V|E—N[[|(E WebPak user
EBCOMPANY CODE : ASCABU13
DISPATCH CODE ASCAR customer

Choose
which
Service
. T d
MENU SETUP: Choose which of V\;Fr)i?aii:rs..
HOME ; the following will be
B IMPUT ORDER menue il o availble
available on for thi
&l VIEW ORDER WebPak for this wrebp;sk

L IST ORDERS i
M REPORT GENERATION:
@ CUSTOMER STATEMENT
INVOICES
R ABELS

user user

= <2<t < <2

Choose whether

GET PRICE i this customer will
ESCOMMENTS(C,P,N) be able to get the

price of the orders
made and write
any comments

<<<=<=<=<=<=<
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Input Order

Enter a reference code for this
order.

W=l )
In this field you can either enter
a Common Address or leave it
l blank and fill the address
manually. If you do this, a list of
Common Addresses will appear
I in a drop down box to let you
I speed up your input process.

¢ Enter a Zip Code, City Code or
City name to get a list of suit-
able cities.

“Enter the Weight in pounds
(optional).

Enter the number of pieces. If
you leave it blank 1 will be
assumed.

Check for return trip.

| Select any additional instruc-
tion.

| Select Service Type.

| Select Service Variety.

REFEREMCE

__ B INFORMATION
CODE

COMPANY MNAME
ADDRESS ROOM

CITY P

T |

INSTRLy, TTONS [/ AMOUNTS [/ TIMES

FIECES WEIGHT RETLIR: 7]
FU-TIME TR TE

DEL-TIME DEL-DATE

INSTRUCTIONS v
—eTePCE ¥| WARIETY |

Input the name of the person
placing the order.

Enter any additional informa-
tion. You can enter upto 70
characters in each field.

CALLED BY

FICK UF INFORMATION
CODE

COMPANY MNAME
ADDRESS RO

Ty ZIP

DEL
COMMEMT

ADDITIONAL INFORMATION

Yau have 70 characters remaining foryaur description...

You have 70 characters remaining foryour description...

POMWYERE D Y
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View Orders

- K.
Clic here to print the Clic here to print a (;Iic he-re tnisee Aclek:
current selection. labal. tional informationan
the order.

v

o= 5 | BACKPAGE

8 Enter the order number or the date P
‘ in the format MMDD or hit enterto = SEARCH | ALL ORDERS |

" list all and then clic on SUBMIT. ORDER MO [ Bl susuir

LIST OF ORDERS '

| Select the desired service order.

FIA0 AL AR
LABELS Account ASCABUT3 Requesthy  : 257SHYRA

Mame ASCAR BUSINEESS SYSTEME

Bill of Lading

Ship Mumber Rerference ;11686306
Ready for pick up | FRIDAY 04704508 00:00 Estimate for delivery : FRIDAY 04/04/08 00:00
p Qperatar

LLLIS TOMAS
3376 PEACHTREE ROAD LOADI
ATLAMTA GA 3VEL
0634043297 30326

ASCAR BUSINESS 5Y5.
ASCABUT3

1337 COLORADO 5TE
GLEMDALE CA 5QMNO
7063404397 91201

Pieces 27 Dietails
Return Service M

Minutes Waiting 0

Les 436 4049957564
Dimentional Weight © 436

Recharge il

Fiictamen

POAWWERED B




- Web-Pak®

List Orders

I

This option will print the

Enter starting order
E the cmrvent lst of orders

minnber here. IF ¥ dan’t

Favow: it ¥on cam emter the

e Srarting day in de forinat l

, PLEASE IMPUT STA --_1z||.<--| _ -
HOMERE S, \_.%:‘n;llb[uIEL.l-rili.lTHT RTING ORDER HUMBER: " f
| INPUT '

: ) .5-_"2-'_':--—--'.'
VIEW ORDER i = E

LIST OF ORDERS

Tz ogeiiom willl export this =
Lt to an exce file

—

i REPORT GENERATION IDRD‘EHD!T’E CUSTOMERTY PE[TIMELTIME2[TIMEITIMEA FROM e TO DRIVERS |~
| CUSTOMER STATEMENT [JGUYEEHEEEIDE ;us“ 10:54 |: ; : ASCAR BUSINESS SYS,  |ANGELES |00 .00 .00
- AIRPORT
INVOICES I LOS
00809 j0925 jascasu1a 12:31 |: : : ASCAR BUSINESS 5vS.  |ANGELES |00 .00 .00
LABELS RUSH AIRPORT
7 [0S
00608 (0925 [AscABULS [ [12:20 | : : ASCAR BUSINESS SYS.  |ANGELES |00 .00 .00
lairpORT
: LOS
00607 0922 ASCABUIA [ o 115:07 | : : IASCAR BUSINESS SYS.  |ANGELES |00 .00 .00
IAIRPORT
3 L0S
00806 0922|ASCABULA [3 o 1502 ; ; : ASCAR BUSINESS 5YS.  |ANGELES |00 .00 .0O
AIRPORT
; LOS
00605 0922 |ASCABUIA |3 o f15:01 ; ; IASCAR BUSINESS SYS.  |ANGELES |00 .00 .00
] LIRPORT
: LOS
00604 0922 |ASCABULA [1 o L1459 : : ASCAR BUSINESS SYS.  |ANGELES |00 .00 .00
AIRPORT
" LOS
00601 0921 |ASCABUIA [o o h13:00 : : lASCAR BUSINESS SYS.  |ANGELES |00 .00 .00
- LIRPORET
z L0S
00600 (0921 [ASCABULI [3 o 11:54 ; ; ; ASCAR BUSINESS 5YS.  |ANGELES |00 .00 .00
|AIRPORT -
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The vesult will be order by
the selected feld

Here you can select yom
caved presets

Here you can add a preset

withi the given namme Al

B (he selected fields will be
-

[ —gaved

| = oy,
Ordir Mlumber w 2

_"1‘

Starting and Ending range
for the index by field

Starting and Fnding date
for the aurent report

W
i =
r
r - B
r
|
-
k! Y -
Select here the felds \\' = o - - |
youwant show in Y. r
the repori ¥, - o - B :
|
| —
= 5 z i |
|
Reference b SUBMIT
Starting and mding feld = ﬁi:‘,.a-:arcrenhe Jumbar | » . h'-.‘ " _
for ihe Crualifving fidd s 2] "o -
e, LY
- P I L

- - _.- & L1

Gives you a subtotal every
titne the value of the index
fieldl chamges

This will group die result
by the index field

Here vou can select
another filtering mbject




Customer Statement

This aption will print
the nstamer [

- statemment
HOME —

& @
INPUT ORDER e 7
: = Prnt Job" Export to Excel
VIEW ORDER P -~
LIST OF ORDERS |
REPORT GENERATION
CUSTOMER STATEMENT
INVOICES

LABELS

This option will export '
to exeel due customer
sraterment

Customer Statement

Transaction Transacihen date TEavsaction type Dhe ek ipHion A TVrrLITR Total




Invoices

ot ey
HOME . —— TJu:_ option will export all
. e the invoice to an excel file

[ T=IN) [einlne
Here you can choose the

! ¥
myoace

CUSTOMER STATEMENT
INVOICES
LABELS
This option will print the
current page of the invoice

Type the arvow to navigate - ——
between the pages of the
imvoice

POMNERED IV
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Labels

Wty Select the somrce city for the
: labeels, Yom can only select

Utility to generate shipping Labels

_QURCE CITY
5
JU13-ASCAR BUSINESS 5YS. 1337.COLORADO ST E-50ND GLENDALE CA-91201 -

== TINATION CITY

s -

Hﬁﬁﬁﬁﬁ-ﬂ ASCAR BUSINESS 5Y5.. 1337-COLORADO ST E--50N0 GLENDALE CA-81.201




